Person Specification:
Project Officer: Enterprising Eynesford
 PRIVATE 

	PRIVATE 


	
Essential (E) and desirable (D) qualities required 

	Job Knowledge & Experience

Qualifications and /or practical knowledge , experience and skills
	· Education to degree level or equivalent (D)
· 2 years experience (D) of community development work (E)
· Experience of working within economic development/training provision (D)

· Experience of successful project delivery in partnership context (E)
· Project management experience (E)
· IT competence with Microsoft packages especially Word, Excel and Powerpoint (E)


	Complexity  & Creativity

Range of duties, how the knowledge is applied, opportunities for problem solving, suggestions 


	· Understanding of individual, business and community group needs (E)
· Ability to solve problems with area of work/knowledge (E)
· Able to plan projects and to communicate them to public authorities and the community. (E)


	Judgement & Decision Making

Extent to which procedures, legislation affect advice and decisions, involvement in objective setting


	· Able to work within policy frameworks and to relate projects and activities to these. (D) 
· Able to work independently under the direction of the Business Support Team. (E)


	People and Communication Skills

Line management responsibilities, level and type of customer contact


	· Good communicator able to communicate with and understand the needs of a diverse group of people (E)
· Effective in both written and verbal communication (E)
· Able to negotiate and to influence in a productive and positive manner (D)
· Able to work both independently and as a team member (E)
· Good presentation skills (E)
· Awareness of equality and diversity issues and can work in a positive and non-discriminatory way. (E)


	Circumstances
The Council will consider reasonable adjustments to accommodate applicants with disabilities &/or communication difficulties for interview and employment

	· Good general health, able to carry out duties as per job description. (E)
· Able to work 37 hours per week with flexibility to include some evenings and weekends (E)
· Able to travel to carry out work duties (E)
· Able to work in a no smoking environment. (E)
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