Information for use with Train to Gain Application

There are free career development courses available for full and part time employees and volunteers through the Train to Gain scheme.  Train to Gain offers organisations the chance to enhance and develop the skills, abilities and confidence of both staff and volunteers.  If you think a staff member could benefit or have a volunteer working in a similar area to those covered by the courses then please fill out the attached form and return.

Also if you have six or more members of staff or volunteers wanting to undertake the same course Adult Education Services could run a training course tailored to meet the training needs of your organisation at no charge.  For more information please contact Simon O’Leary on 01493 845 924 or simon.oleary@gyvsp.org.uk
	Course Name
	Day (Time)
	Start Date
	Weeks
	Course Details

	Supporting Teaching and Learning NVQ 3
	Monday

(Evening)
	12/01/2009
	36
	A course for Teaching Assistants who already hold NVQ2, or with 2 years’ experience.  A minimum of 15 hours per week paid employment is essential.

	Supporting Teaching and Learning NVQ 2
	Monday

(Evening)
	12/01/2009
	32
	A course for Teaching Assistant with a minimum of 3 – 6 months’ experience working as an employee or volunteer.  Completion of a Working with Children course is advised.

	Administration Certificate
	Monday

(Evening)
	12/01/2009
	32
	This qualification will give you the opportunity to learn about the varied role of business administration in the workplace and gives a broad understanding of how business works and evolves.  You will learn how administration processes underpin successful business delivery.

	Retail Operational Skills NVQ
	Tuesday (Evening)
	13/01/2009
	32
	This qualification develops your skills and competences in the workplace.  Enjoy learning about the exciting world of the retail sector and gain practical skills to enable you to gain the job you want.

	Customer Services NVQ
	Tuesday (Evening)
	13/01/2009
	32
	This NVQ2 qualification will help you recognise your skills and competencies in the workplace.  You will learn to recognise the positive outcomes of good customer service and how to apply good practice to keep your customers satisfied.

	Computers – ICT Skills For Business
	Wednesday (Evening)
	21/01/2009
	30
	This new OCR Level 2 National qualification in ICT focuses on the development of skills to create and prepare PowerPoint presentations.  It will give students hands on experience in a wide-range of career linked skills and meet the expectations of employers. 

	Supporting Teaching and Learning NVQ 2
	Thursday

(Morning)
	23/04/2009
	32
	A course for Teaching Assistants with a minimum of 3 – 6 months’ experience working as an employee or volunteer.  Completion of a Working with Children course is advised.

	Children’s Care Learning and Development NVQ 2
	Thursday

(Evening)
	23/04/2009
	35
	This is a nationally recognised qualification covering children aged 0 – 16 years, who are already working in a supervisors position within a childcare setting (minimum experience – 1 year)

	Supporting Teaching and Learning NVQ 3
	Monday

(Morning)
	27/04/2009
	36
	A course for Teaching Assistants who already hold NVQ2, or with 2 years’ experience.  A minimum of 15 hours per week paid employment is essential.


