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Working group expenses form                                                    
Please send a completed working group expenses form with an invoice after each of your working groups.  An additional line is included in claim details for those who will be attending the Steering Group.
Please invoice to: 

‘Community Connections’





Electra House





32 Southtown Road





Great Yarmouth





Norfolk





NR31 0DU

	Name
	

	Organisation
	

	Address of organisation
	

	Cheque made payable to
	

	Department code
	6606/398


Car/motorcycle travel will be paid at 40p per mile

Backfill time will be paid at £20 per hour, to include travel time

	Working group
	Date
	Journey details
	Miles
	Other travel
	Total travel claim
	Backfill time
	Backfill claim

	
	
	
	
	£
	£
	
	£

	
	
	
	
	£
	£
	
	£


 















Total claim: £    
- developing a learning consortium for the Norfolk VCS
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