[image: image1.jpg]MOVEON

east




Address: 15 St Martin at Palace Plain Norwich NR3 1RW.    Website: www.moveoneast.org

MOVEON east has a number of permanent, temporary and sessional vacancies as shown below. For further details please telephone 01603 763555 and ask for Frances Wallis or Amanda Payne. Email: info@moveoneast.org. All post-holders will require Enhanced CRB check.

All staff employed by MOVE ON east to be aware of equal opportunity issues; this to be reflected in their practice with both colleagues and clients alike.

Post: Learning Support Worker

Location: Gt Yarmouth

Hours:  part-time, Tuesdays and Thursdays (15 hours)
Project:  The Bridge Project  
Salary: £19,792 pro rata
Closing date: 23.11.09
Interview date: 30.11.09
A support worker is required to work alongside a Life & Social Skills Tutor at The Bridge project.  The project offers initial engagement activities and accredited learning to individuals aged 18 plus who are dis-engaged from mainstream activities and may have previous convictions or are be at risk of offending. 
Post:  Employment Advisor

Location: Gt Yarmouth

Hours: 37 hrs
Project: Target Opportunities
Salary: £19,792 
Closing date: 23.11.09
Interview date: 3rd and 7th December
An outreach Employment Advisor is required to work in the GT Yarmouth area supporting un-employed individuals aged 18 plus seeking to improve their employment prospects. The Advisor will spend two days a week at The Bridge Project and three days a week working in the local community. ___________________________________________________________________________
Post: Diversity Worker
Location: Norwich

Hours: 37 hrs
Project: Delivering Diversity Project
Salary: £19,792 

Closing date: 23.11.09
Interview date: 30.11.09
The project supports minority and diverse groups of offenders referred by Norfolk Probation Area. This is a temporary position until 31 March 2010.  However, aspects of this project have been identified for future inclusion in MOVEON east delivery and further funding is being sought. Secondment considered.
Post: Sessional Tutors

Location: Norwich and county-wide

Hours: as required

Project: Life Skills / Skills for Life

Salary: to be confirmed
Closing date: 23.11.09
Interview date: to be confirmed
Expression of interest is sought from qualified tutors to deliver Life Skills and/or Skills for Life to individuals aged 18 plus who have limited prior learning experience. Delivery is likely to take place within the Kings Lynn, Gt Yarmouth and Norwich areas. 
Post: Employer Engagement
Location: Norwich
Hours: 37 hours 
Project: Employment Project 
Salary:  £19,792
Closing date: 23.11.09
Interview date: 01.12.09
This is an exciting new post working across Norfolk and Suffolk engaging with potential employers to improve the employment prospects of ex-offenders. The successful candidate will have excellent presentation and communication skills.  
Post: Administrative Officer

Location: Norwich

Hours: 15 hours p.w.

Project: Employment Project
Salary: £ 15,732 pro rata
Closing date: 23.11.09
Interview date: 9.12.09
A part time Administrative Officer is required to support a new project assisting prisoners into employment. The successful candidate will have excellent IT skills and the ability to input accurate data. 

Post: Employment Advisor 

Location: Suffolk

Hours: 37 hrs 
Project: Employment Project
Salary: £19,792
Closing date: 23.11.09

Interview date: 3rd and 7th December
An Employment Advisor is required to provide advice and guidance to ex-offenders in the Ipswich & Lowestoft area of supporting individuals into employment. The successful candidate will have excellent communication & motivational skills and knowledge of supporting individuals into employment.

Post: Mentoring Scheme Co-ordinator

Location: Norwich (flexible) 
Hours: 37 hrs
Project: Employment Project

Salary: £19,792

Closing date: 23.11.09
Interview date: 02.12.09
This is a new scheme to be developed across Norfolk & Suffolk linking ex-offenders to existing provision and recruiting and training new mentors to support clients.   
Post: Employment Advisor (temporary 6 months)
Location: Norwich & Gt Yarmouth

Hours: 30 hrs

Project: Employment Project (Flexible Routeway)
Salary: £19,792 pro rata
Closing date: 23.11.09
Interview: 3rd and 7th December
An Employment Advisor is required to provide advice and guidance to ex-offenders and long-term un-employed adults in the Norwich & Gt Yarmouth areas.   The successful candidate will have excellent communication & motivational skills and knowledge of supporting individuals into employment.
Post (2): Employment Advisor (flexible New Deal Norwich) and Employment Advisor (flexible New Deal Norwich & Gt Yarmouth)
Location: Norwich & Gt Yarmouth
Hours: 37 hrs
Project: Employment Project
Salary: £19,792
Closing date: 23.11.09
Interview: 3rd and 7th December
Two Employment Advisors are required to provide advice and guidance to ex-offenders and long-term un-employed adults in the Norwich & Gt Yarmouth areas.   The successful candidates will have excellent communication & motivational skills and knowledge of supporting individuals into employment.

Post: Employment Manager 

Location: Norwich 

Hours: 25 hrs a week 
Salary: £27,400 pro rata
Closing date: 30.11.09

Interview date: 10.12.09
This is a new and exciting position managing new employment contracts supporting un-employed adults across Norfolk.  The successful candidate will have a proven record of managing employment contracts as well as excellent communication and presentation skills. 

Post: Personal Assistant to Director/Finance Manager
Location: Norwich 
Hours: 3 days a week
Salary: £18,500 pro rata
Closing date: 23.11.09
Interview date: to be confirmed
A part time personal assistant is required to undertake a range of duties to support HR, Finance, diary management and deal with confidential and sensitive information.  
No Agencies.

Charity Number: 1080123

