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02 February 2010

Please find below the latest NCODP job vacancies we are advertising at the moment. The ad will be placed in the Job Centre, Voluntary Organisations, EDP newspaper plus other local publications.

We are particularly interested to receive applications from disabled people.

If you feel that you have the skills and experience we are looking for and would like to find out more details, contact Victoria Crerand for an informal chat or to request an application pack. Telephone 01508 491212  text phone 01508 491215 or email victoria.crerand@ncodp.org.uk
We are happy to supply information in which ever format you require.
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 “nothing about us without us”

The NCODP is a human rights organisation run by disabled people for disabled people. We take part in campaigns and run services that promote social equality and dignity for all disabled people.

The NCODP regards having an impairment as a normal part of being human. Disability results from people with impairments being excluded by physical and social barriers and negative attitudes. We are looking to recruit an enthusiastic disabled person who is committed to challenging the many forms of discrimination created by these barriers and attitudes. The role is based at our exciting and innovative new NCODP Independent Living Training Centre.

Independent Living Training Centre Administrator

£16,126 per annum rising to £17,686 after a successful trial

Total hours are 37 per week

This post is offered on a part time or job share basis only
Our ideal candidate will provide efficient and accurate organisational, logistical, administration and marketing support for the NCODP Independent Living Training Centre.

If you have lots of energy, enthusiasm and personality with a can do attitude this is the job for you. You’ll also need to have excellent verbal communication skills and make visitors to the Centre feel welcome and comfortable.

Previous marketing and customer service experience would be an advantage. There will be a physical element to the role setting up the Centre for meetings. Being able to juggle many conflicting priorities will also be expected and always with a smile!

Work will occasionally involve evenings and weekends and a flexible approach to work is essential.

The post is based just south of Norwich and benefits include 28 days holiday (pro rata) plus bank holidays and a 6% employer pension after the trial period.

For an informal discussion and an application pack email victoria.crerand@ncodp.org.uk phone 01508 491210 or visit www.ncodp.org.uk 

NCODP, 15 Manor Farm Barns, Fox Road, Framingham Pigot, Norwich NR14 7PZ. Closing date 9th March 2010, interviews 17th March 2010. 
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