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PLEASE COMPLETE ONE FORM PER DELEGATE



YOUR DETAILS:
	Name
	

	Job Title
	

	Organisation
	

	Address
	

	
	

	Postcode
	

	Telephone
	

	Email
	

	Dietary requirements
	

	Access requirements
	

	Emergency contact
	


After conference a list of contact details for those present will be distributed to all delegates.  Please indicate whether you wish your details to be included.
YES/NO

DISCUSSION FORUMS (Please tick):
Please indicate your first and second choices for the discussion forums.  We will endeavour to book you in to your first choice session; however places are limited and will be allocated in the order that bookings are received.
	
	1st
	2nd

	1. Making the links between employment, training & supported housing
	
	

	2. Implementing IAPT in short term services
	
	

	3. Social investment in supported housing
	
	

	4. Working effectively with chronically excluded peer groups
	
	

	5. Making the case for prevention: developing a joint strategic needs analysis on homelessness
	
	


COSTS (Please tick):
	Space East members - £130 per person
	

	Non members - £150 per person
	


INVOICE DETAILS:

	Name
	

	Job Title
	

	Organisation
	

	Address (if different)
	

	
	

	Postcode
	

	Telephone
	

	Email
	

	We have paid by BACS and attach the remittance note (please tick)
	Yes
	

	
	No
	


Please ensure the remittance note is transmitted with a reference Conf09
Our bank account details are:

Lloyds TSB, Gentleman’s Walk, Norwich

Account name: Space East

Sort Code: 30-96-17

Account number: 03315989



Terms and conditions

Although Space East is happy to accept telephone reservations, all bookings should be made in writing either by post, fax or email.  Space East will then send provisional confirmation of the booking along with an invoice for the delegate fee.

PLACES WILL BE CONFIRMED ON RECEIPT OF PAYMENT

We reserve the right to amend event details or cancel events as a result of unforeseen circumstances.  Notice of such changes will be given as soon as possible to delegates.  Space East takes no responsibility for circumstances beyond its control that prevent an event from taking place; however we will make a full refund of delegate fees should this occur.

All cancellations must be made in writing and a cancellation fee (50%) will be charged if the cancellation is less than 2 weeks before the date of the event. Failure to attend without notification will incur the full fee for the confirmed booking; however we have no objection to an alternative participant being sent to replace a delegate who is unable to attend.

I agree to the booking terms and conditions as stated by Space East:

Signed …………………………………….   Date …………………………………..

Please return your completed form to:
	Fax:
	01603 621521


	Post:
	Space East

1st Floor, 36 St Giles Street

Norwich NR2 1LL

	Email:
	laura@space-east.org
	
	


Please keep a copy for your records. 


